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Summary of Significant Changes

SUMMARY OF SIGNIFICANT CHANGES

Chapter Il — Section 1, NSF’s Implementation of Grants.gov
e This section has been updated to reflect NSF’s implementation plan for Fiscal Year 2006.

Chapter Ill — Section 6, Applications Eligible for Submission
e This section has been updated to reflect NSF’'s implementation plan for Fiscal Year 2006.

Chapter Il — Section 7.3, Proposal File Update — Post Submission
e This section has been changed to Section 7.3.2, a subsection of 7.3, NSF FastLane System

Chapter |lll — Section 7.3, NSF FastLane System
e This section has been added to include information on NSF’'s FastLane System.

Chapter lll — Section 7.3.1, Check the Status of an Application in FastLane
e This section has been added to provide the applicant information on how to check the status of an
application in FastLane after

Chapter Il — Section 3.1, Portable Document Format (PDF)
e This section has been revised to delete the link to Grants.gov that lists tools and software that the
applicant can use to create PDF files. Applicants without Adobe Acrobat should use the PDF Conversion
Utility found within FastLane to convert non-PDF documents to PDF format. Instructions are given in
Chapter 111, Section 3.2.1, Instructions for Non-Adobe Acrobat Users.

Chapter Il — Section 3.2.1.1, Instructions For Adobe Acrobat 6.0/7.0 Users
e This section has been deleted since NSF now accepts PDF files in Adobe Acrobat 6.0 or 7.0 formats.

Chapter |ll — Section 3.2.1.2, Instructions for Non-Adobe Acrobat Users
e This section has been changed to Section 3.2.1.1 since the previous section with this number has been
deleted.

Chapter IV — Section 1.2, Enter a Name for the Application
e This section has been clarified to inform the applicant that the Application Name is for the institution's use
only, and is not used by the receiving agency.

Chapter V — Section 1, Research and Related (R&R) Forms and Instructions
e This section introduces two new R&R Forms: The R&R Senior/Key Person (Expanded) Form and the
R&R Subaward Budget Attachment Form. The former form is identified as a mandatory form for the
application package; the latter form is optional. The R&R Senior/Key Person (Expanded) Form replaces
the previous version of the form.

Chapter V — Section 2, SF424 (R&R)(Cover Sheet)
e The graphic has been updated in this form to reflect the addition of the Province field.

Chapter V — Sections 2.1 —2.5,2.7, 2.9, 2.10,2.13-2.15, 2.18 — 2.21, SF424 (R&R)(Cover Sheet)
e These sections have been updated to reflect changes in the Help Tips implemented by Grants.gov with
the release of Global Schema 2.0. Where a conflict exists between the instructions provided in the Help
Tips and those contained in this Guide, the instructions contained in this Guide control and must be
followed.
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Chapter V_— Section 2.1, Enter a Type of Submission
e This section has been clarified to let the applicant know what information should be entered in the
Federal Identifier field based on the type of submission selected.

Chapter V_— Section 2.4, Federal Identifier
e This section has been clarified to let the applicant know what information should be entered in the
Federal Identifier field based on the type of submission selected.

Chapter V — Section 3, R&R Performing Site Location
e The section graphic has been updated in this form to reflect the addition of the Province field.

Chapter V — Section 3.1, R&R Performing Site Location
e These sections have been updated to reflect changes in and the Help Tips implemented by Grants.gov
with the release of Global Schema 2.0. Where a conflict exists between the instructions provided in the
Help Tips and those contained in this Guide, the instructions contained in this Guide control and must be
followed.

Chapter V — Sections 4.1,4.2, 4.4, 4.5, 4.8 and 4.11, R&R Other Project Information
e These sections have been updated to reflect changes in the Help Tips implemented by Grants.gov with
the release of Global Schema 2.0. Where a conflict exists between the instructions provided in the Help
Tips and those contained in this Guide, the instructions contained in this Guide control and must be
followed.

Chapter V_— Section 4.1, Are Human Subjects Involved?
e The technical issue on the form regarding the exemption number has been corrected by Grants.gov and
the section has been updated to reflect this change.

Chapter V_— Section 5, R&R Senior/Key Person (Expanded)
e This section details the new R&R Senior/Key Person (Expanded) form fields and functionality.
Instructions are provided to explain the form’s new extraction and attachment functionality in Section 5.7.

Chapter V — Section 5, R&R Senior/Key Person (Expanded)
e The graphic has been updated in this form to reflect the addition of the Province field.

Chapter V — Sections 5.1 — 5.4, 5.7, R&R Senior/Key Person (Expanded)
e These sections have been updated to reflect changes in the Help Tips implemented by Grants.gov with
the release of Global Schema 2.0. Where a conflict exists between the instructions provided in the Help
Tips and those contained in this Guide, the instructions contained in this Guide control and must be
followed.

Chapter V_— Section 8, R&R Subaward Budget Attachment(s) Form
e This section details the new R&R Subaward Budget Attachment(s) form fields and functionality.
Instructions are provided to explain the form’s extraction and attachment functionality.

Chapter V — Section 5, NSF FastLane System Registration Form
e The graphic has been updated in this form to reflect the addition of the Province field.

Chapter V — Section 6.1, Enter Project Director/Principal Investigator
e These sections have been updated to reflect changes in the Help Tips implemented by Grants.gov with
the release of Global Schema 2.0. Where a conflict exists between the instructions provided in the Help
Tips and those contained in this Guide, the instructions contained in this Guide control and must be
followed.
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Chapter V — Sections 7.1 —7.7, 7.9 - 7.12. R&R Budget
e These sections have been updated to reflect changes in the Help Tips implemented by Grants.gov with
the release of Global Schema 2.0. Where a conflict exists between the instructions provided in the Help
Tips and those contained in this Guide, the instructions contained in this Guide control and must be
followed.

Chapter V — Sections 8, R&R SubAward Budget Attachment(s) Form
e This section has been included to let the applicant be aware of the R&R SubAward Budget Attachment
Form rolled into production from Grants.gov.

Chapter VI — Sections 1.1, 1.4 — 1.6, NSF Grant Application Cover Page
e These sections have been updated to reflect changes in the Help Tips implemented by Grants.gov with
the release of Global Schema 2.0. Where a conflict exists between the instructions provided in the Help
Tips and those contained in this Guide, the instructions contained in this Guide control and must be
followed.

Chapter VI — Sections 5.1 — 5.4, NSF FastLane System Registration
e These sections have been updated to reflect changes in the Help Tips implemented by Grants.gov with
the release of Global Schema 2.0. Where a conflict exists between the instructions provided in the Help
Tips and those contained in this Guide, the instructions contained in this Guide control and must be
followed.

Chapter VI — Section 6.1, Biological Sciences (BIO) Classification Form
e This section has been revised to let the applicant know that Proposal File Update module should be used
to provide information for the Biological Sciences (BIO) Classification form

Chapter VI — Section 6.2, Division of Undergraduate Education (DUE) Project Data Form
e This section has been added to let the applicant know that Proposal File Update module should be used
to provide information for the Division of Undergraduate Education (DUE) Project Data form.
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l. INTRODUCTION

1. BACKGROUND

The National Science Foundation (NSF) funds research and education in science and engineering through
grants, contracts and cooperative agreements. The Foundation accounts for approximately 20 percent of federal
support to academic institutions for basic research. Grants.gov allows organizations to electronically find and
apply for competitive grant opportunities from all Federal grant-making agencies, including NSF. Grants.gov
encompasses over 900 grant programs offered by the 26 Federal grant-making agencies. It streamlines the
process of awarding $350+ billion annually to colleges, universities, K-12 school systems, businesses, informal
science organizations, and other research organizations throughout the US. Grants.gov is one of 24 Federal
cross-agency E-Government initiatives focused on improving access to government services via the Internet.

2. PURPOSE AND SCOPE

This instruction document was created to assist applicants in the preparation and submission of applications to
the National Science Foundation. It is intended as the primary document for use in preparation of applications via
Grants.gov. Where appropriate, relevant sections of the NSF Grant Proposal Guide (GPG) and Grants.gov User
Guide have been incorporated by reference.

For the purpose of this document, the term “application” (used by Grants.gov) will replace the term “proposal”
(used by NSF). However, the terms are synonymous.

3. INTENDED AUDIENCE

NSF grants applicants include scientists, engineers and educators. Graduate students are not encouraged to
submit research applications, but should arrange to serve as research assistants to faculty members. Some NSF
divisions accept applications for Doctoral Dissertation Research Grants when submitted by a faculty member on
behalf of the graduate student. The Foundation also provides support specifically for women and minority
scientists and engineers, scientists and engineers with disabilities, and faculty at predominantly undergraduate
academic institutions. A full listing of eligible applicants is contained in the NSF Grant Proposal Guide.

amsses NSF Grant Proposal Guide Chapter I.E. http://www.nsf.gov/pubs/gpa/nsf04 23/1.jsp#IE

4, DOCUMENT SYMBOLS

The following symbols are used throughout this document to highlight information that is of particular interest or
importance:

@ This symbol indicates NSF specific instructions.

B s symbol represents a link to an important reference material.
)

This symbol represents a required field
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5. REFERENCED DOCUMENTS

5.1 NSF Grant Proposal Guide

The GPG provides guidance for the preparation of applications for submission to NSF. The GPG includes
detailed application preparation instructions and information about NSF’s application processing and review
process. It also includes information about withdrawals, returns and declinations, the award and continued
support, and grant administration highlights. Where appropriate, sections of the GPG have been incorporated by
reference into this application guide.

_! NSF Grant Proposal Guide: http://www.nsf.gov/pubs/gpa/nsf04 23/
g

5.2 Grants.gov User Guide

The Grants.gov User Guide is a comprehensive reference to information about Grants.gov. Applicants can
download the User Guide as a Microsoft Word document or as a PDF document.

_! Grants.gov User Guide: http://www.grants.gov/CustomerSupport#
gy
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General Instructions for Submission via Grants.gov

Il GENERAL INSTRUCTIONS FOR SUBMISSION VIA GRANTS.GOV

1. REGISTRATION PROCESS

Before using Grants.gov for the first time, each organization must register to create an institutional profile. Once
registered, the applicant’s organization can then apply for any government grant on the Grants.gov website,
including NSF grants.

el Grants.gov Registration: http://www.grants.gov/GetStarted
Ay

2. SOFTWARE REQUIREMENTSl

2.1 PureEdge

In order to access, complete and submit applications, applicants need to download and install the PureEdge
Viewer. For minimum system requirements and download instructions, please see the Grants.gov User Guide.

2.2 Special Instructions for Macintosh Users

If the applicant does not have a Windows operating system, the applicant can still use PureEdge by using a
Windows emulation program. PureEdge has created detailed instructions for Macintosh users:

- http://www.grants.gov/GrantsGov_UST Grantee/!SSL!/WebHelp/MacSupportforPureEdge.pdf
s n

INOTE: If the applicant has problems setting up software on their machine, the applicant may not have security permissions to
install new programs on their system. If that is the case, they should contact the organization’s system administrator.
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NSF-Specific Instructions for Submission via Grants.gov

. NSF-SPECIFIC INSTRUCTIONS FOR SUBMISSION VIA GRANTS.GOV

1. NSF’S IMPLEMENTATION OF GRANTS.GOV

In furtherance of the President's Management Agenda, in Fiscal Year 2006, NSF has identified specific programs
that will either authorize, or require, use of Grants.gov to prepare and submit proposals to NSF. NSF will revise
each of the funding opportunities identified on the list to incorporate Grants.gov submission requirements
throughout the fiscal year. Once the funding opportunity has been revised and posted to Grants.gov FIND, the
application package will then become available in Grants.gov APPLY. The application package will contain the
appropriate Pure Edge forms, NSF specific forms, and the NSF Grants.gov Application Guide. Applicants are
advised that until the funding opportunity has been revised, the NSF FastLane system must be used to prepare
and submit grant applications to NSF.

s Complete Listing of NSF Programs that will either authorize, or require, use of Grants.gov to prepare and
submit proposals to NSF in FY 2006: http://www.nsf.gov/bfa/dias/policy/docs/grantsgovlisting06.pdf

In addition, NSF does not accept applications through Grants.gov for the following types of transactions:

° Changed/Corrected Applications
° Continuation
° Revision
2. COMPONENTS OF AN NSF APPLICATION

The documents listed in Table 1 are components of an NSF application. The documents identified as required
must be submitted to NSF as part of the application. Detailed instructions for submitting both required and
optional documents can be found on the page indicated in the last column of the table.

Table 1: Components of an NSF Application

Document Required Optional Instructions
R&R SF424 Cover Sheet v Page 23
R&R Performance Site Locations v Page 30
R&R Other Project Information v Page 31
R&R Senior/Key Person (Expanded) v Page 35
R&R Personal Data v Page 40
R&R Budget v Page 42
NSF Grant Application Cover Page v Page 52
NSF Application Checklist v Page 54
R&R Subaward Budget Attachment v Page 50
NSF Deviation Authorization v Page 56
NSF Suggested Reviewers v Page 56
NSF FastLane System Registration v Page 58
3. CONFORMANCE WITH APPLICATION PREPARATION REQUIREMENTS

It is imperative that all applications conform to these application preparation and submission instructions. All
attachments to an application also must comply with NSF font, spacing and margin requirements. The guidelines
established in the GPG Chapter Il, Section B (http://www.nsf.gov/pubs/gpa/nsf04 23/2.jsp#11B2) establish
minimum requirements; however, readability is of utmost importance and should take precedence in selection of
an appropriate font. Conformance with all preparation and submission instructions is required and will be strictly
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enforced unless a deviation had been approved in advance of application submission. Please note that NSF
solicitations may establish additional requirements. Applications that do not comply with this requirement will not
be inserted into NSF’s FastLane system and therefore cannot be reviewed. See GPG Chapter IV, Section B,
(http://www.nsf.gov/pubs/gpa/nsf04 23/4.jsp#1VB) for additional information.

3.1 Portable Document Format (PDF)

NSF requires that applicants submit attachments to applications to Grants.gov in Portable Document Format
(PDF). Using PDF format allows applicants to preserve the formatting of their documents. In order to save a
document as a PDF, the applicant will need to use PDF generator software.

3.2.1 Creating PDF Files

NSF has published the following webpage that provides guidance on creating PDF files acceptable for
submission to FastLane. This same guidance must be followed for all attachments submitted with the NSF
application through Grants.gov.

asssews Creating PDF Files: https://www.fastlane.nsf.gov/documents/pdf create/pdfcreate 05a.jsp

Adobe Reader cannot produce PDF files. The applicant must use the Adobe Distiller component of Adobe
Acrobat.

NOTE: DO NOT USE PDFWriter! To avoid problems with converting files to PDF, download the FastLane Job
Options file as described below.
3.2.1.1 Instructions For Non-Adobe Acrobat Users

Users without Adobe Acrobat may use the PDF Conversion Utility found within FastLane to convert non-PDF
documents to PDF format. The utility can be accessed by registered FastLane users through either the Proposal
Preparation or the Research Administration modules.

Accessing the FastLane PDF Conversion Utility through Proposal Preparation

1. Navigate to the NSF FastLane homepage: https://www.fastlane.nsf.gov/fastlane.jsp

2. Select the Proposals, Awards and Status module.

3. Log in using your appropriate FastLane log-in information.

4, On the Quick Links menu at the left of the screen, select Convert Files to PDF.

5. Enter the location of the file in the space provided, or select the Browse button to select the file to be

converted to PDF format.

6. Select the Convert to PDF button. The PDF conversion process may take a few minutes depending on
your file. Upon completion of PDF conversion, the screen will indicate that your file has been successfully
converted.

7. Select View PDF. The converted document appears in PDF format in Adobe Reader within your web
browser.

8. Select the diskette icon to name and save your new PDF file locally to your hard drive.
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Accessing the FastLane PDF Conversion Utility through Research Administration

1. Navigate to the NSF FastLane homepage: https://www.fastlane.nsf.gov/fastlane.jsp

2. Select the Research Administration module.

3. Log in using your appropriate FastLane log-in information.

4, On the Quick Links menu at the left of the screen, select Convert Files to PDF.

5. Enter the location of the file in the space provided, or select the Browse button to select the file to be

converted to PDF format.

6. Select the Convert to PDF button. The PDF conversion process may take a few minutes depending on
your file. Upon completion of PDF conversion, the screen will indicate that your file has been successfully
converted.

7. Select View PDF. The converted document appears in PDF format in Adobe Reader within your web
browser.

8. Select the diskette icon to name and save your new PDF file locally to your hard drive.

3.2.2 Warnings and Rules

Failure to comply with the following warnings or adhere to NSF rules for PDF files may result in your
application not being inserted into NSF's FastLane and the application missing the opportunity’s
deadline date!

Warnings

o DO NOT Use Adobe Acrobat PDFWriter

o DO NOT Use Blocked PDF Producers

° DO NOT Use Adobe Acrobat Encryption or Security Settings
Rules

° Always Check Results

o Always Embed All Fonts

° Always Use Type 1 or True Type Fonts

° Note the Special Rules for TeX or LaTeX

DO NOT Use Adobe Acrobat PDFWriter

PDFWriter does not produce acceptable PDF files, except under very limited circumstances. This can lead to
NSF program officers and reviewers seeing garbled and/or incomplete versions of a file. FastLane recommends
uploading one of the supported formats as identified in the Acceptable File Formats section on FastLane
https://www.fastlane.nsf.gov/documents/pdf create/pdfcreate 04.jsp?page=0 To create and upload a PDF file,
use Adobe Distiller (in the same package as PDFWriter) or Ghostscript.

4, SUBMISSION OF SAME APPLICATION TO MULTIPLE AGENCIES

With the exception of the Biological Sciences Directorate policy specified below, concurrent submission of an
application to other organizations for simultaneous consideration will not prejudice its review.

4.1 NSF Biological Sciences Directorate Policy

Research applications to the Biological Sciences Directorate, however, (not applications for conferences or
workshops) cannot be duplicates of applications to any other Federal agency for simultaneous consideration.

The only exceptions to this rule are — (1) when the applicants and program officers at relevant Federal agencies
have previously agreed to joint review and possible joint funding of the application; or (2) applications for Principal
Investigators (PIs) who are beginning investigators (individuals who have not been a PI) or co-principal

Page 13


https://www.fastlane.nsf.gov/fastlane.jsp
https://www.fastlane.nsf.gov/documents/pdf_create/pdfcreate_04.jsp?page=0

Grants.Gov Application Guide
A Guide for Preparation and Submission of NSF Applications via Grants.gov
June 15, 2006

NATIONAL SCIENCE FOUNDATION @

NSF-Specific Instructions for Submission via Grants.gov

investigator (co-PI) on a Federally funded award with the exception of doctoral dissertation, postdoctoral
fellowship or research planning grants. For applicants who qualify under this latter exception, the box for
"Beginning Investigator" must be checked on the NSF Grant Application Cover Page.

5. SUBMISSION FOR REVIEW BY MULTIPLE PROGRAMS WITHIN NSF

An application needs to be submitted only once to NSF, even if the applicant envisions review by multiple
programs. The submission of duplicate or substantially similar applications concurrently for review by more than
one program without prior NSF approval may result in the return of the redundant applications. (See GPG
Chapter IV, Section B (http://www.nsf.gov/pubs/gpa/nsf04 23/2.jsp#1IB2) for further information)

6. APPLICATIONS ELIGIBLE FOR SUBMISSION

In furtherance of the President's Management Agenda, in Fiscal Year 2006, NSF has identified specific programs
that will either authorize, or require, use of Grants.gov to prepare and submit proposals to NSF. NSF will revise
each of the funding opportunities identified on the list to incorporate Grants.gov submission requirements
throughout the fiscal year. Once the funding opportunity has been revised and posted to Grants.gov FIND, the
application package will become available in Grants.gov APPLY. The application package will contain the
appropriate Pure Edge forms, NSF specific forms, and the NSF Grants.gov Application Guide. Applicants are
advised that until the funding opportunity has been revised, the NSF FastLane system must be used to prepare
and submit grant applications to NSF.

assssss Complete Listing of NSF Programs that will either authorize, or require, use of Grants.gov to prepare and
submit proposals to NSF in FY 2006: http://www.nsf.gov/bfa/dias/policy/docs/grantsgovlisting06.pdf

7. NEXT STEPS — POST SUBMISSION TO GRANTS.GOV
Until an application has been received and validated by NSF, the Authorized Representatives (AR) may check the
status of an application on Grants.gov. Grants.gov requires a user login and password.

k] Check Application Status: https://apply.grants.gov/ApplicantLoginGetlD
gy

7.1 Grants.gov Contact Center

If the Authorized Representative (AR) has not received a confirmation message from Grants.gov within 48 hours
of submission of the application, please contact:

Telephone: 1-800-518-4726

Email: support@grants.gov

7.2 NSF IT Help Central

If the Authorized Representative (AR)? has not received a confirmation message from NSF within 60 hours of
submission of the application, please contact:

Telephone: 1-800-673-6188
Email: fastlane@nsf.gov

7.3 NSF FastLane System

FastLane is the NSF online website through which NSF interacts with researchers and potential researchers,
reviewers, and research administrators and their organizations.

s Fgstlane: https://www.fastlane.nsf.gov

2 please note that the identified PI also will receive a confirmation message from NSF.
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For applications submitted through Grants.gov, FastLane will be utilized by the applicant to:

e Check the status of an application after it has been received and validated by NSF. See Section 7.3.1,
Check the Status of an Application in FastLane below for more information;

¢ Add or correct information in the application after submission via Grants.gov and a notification is received
from NSF that the application has been inserted into FastLane. See section 7.3.2, Proposal File Update —
Post Submission and section 7.4, Warning Messages below for more information.

7.3.1 Check the Status of an Application in FastLane

After applicants receive a receipt notification from NSF, FastLane should be used to check the status of an
application.

s Fgstlane Proposal Status: https://www.fastlane.nsf.gov/jsp/homepage/proposals.jsp

7.3.2 Proposal File Update — Post Submission

Applications submitted through Grants.gov are considered official submissions to the Federal government.
Applicants that wish to change or correct a previously submitted application must use the Proposal File Update®
module available in the NSF FastLane System.

amwww  FgstlLane Proposal File Update: https://www.fastlane.nsf.gov/isp/homepage/proposals.jsp

A request for a file update automatically will be accepted if submitted prior to:

o the deadline date specified in a program solicitation;
° initiation of external peer review in cases when a target date is utilized; and
° initiation of external peer review in the case of an unsolicited application.

A request for a file update after the timeframes specified above will require acceptance by the cognizant NSF
Program Officer. Such requests may be submitted only to correct a technical problem with the application (i.e.,
formatting or print problems). Changes in the content of the application should not be requested after the
timeframes specified above. When a request is accepted, the proposed files or revisions to application attributes
will immediately replace the existing files and become part of the official application.

Pls can access the Proposal File Update Module via the "Proposal Functions" section of FastLane. Authorized
individuals in the organization's Sponsored Projects Office (or equivalent) can initiate or review requests for
proposal file updates using the "Submit Proposals/Supplements/File Updates/Withdrawals" Module via the
FastLane "Research Administration Functions."

NSF will consider only one request for a proposal file update per proposal at a time. It is anticipated that it will be
a rare occurrence for more than one file update request to be submitted for a proposal.

% The module in FastLane that is used to update files is Proposal File Update module. The term, Proposal is the same as an
application.
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7.4 Warning Messages

If an applicant receives a Warning Message email stating information needs to be added or corrected in the
application, the applicant will need to make the necessary correction(s) in the Proposal File Update module. See
7.3.2 Proposal File Update — Post Submission above for more information about file updates.
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IV.  GRANT APPLICATION PACKAGE INSTRUCTIONS

1. GRANT APPLICATION PACKAGE

1.1 Verify Grant Information

Verify that the information shown corresponds to the grant for which the applicant wishes to apply. Grants.gov
will auto-populate the following information:

° Opportunity Title
o Offering Agency
° Catalog of Federal Domestic Assistance (CFDA) Number
° CFDA Description
. Opportunity Number
° Competition ID
o Opportunity Open Date
° Opportunity Close Date
° Agency Contact
Z|u| Sl @] Al VI8 ofsw =le| MIB) Ok |
BN Sae| o]  Cancel]
’ i
e e e Grant Application Package
[ Opportunity Tithe: [ Thi= electronic grants application iz intended 1o
be uFed to 3pply lor the specilic Federsl funding
;If;:'::z‘a':fm | cpporturity referarced hers,
CFDA Description: | ¥ ihe Federal funding opporumily [isted iz not o
Dipportunity Mambe I ogporiun_ﬁtﬂpr which you WW:HD_?DEILI’. closa
L ¥ this application package by clioking anthe
—) Competition |D: | =Cancel " button st the top of thi= scresn. You
Opportanity Open Date: I wdll then neadm_la-cat'e the mr_re:l Federsl
Opportunity Close Date: | | B soe v SRt s Sl abios
Agency Contact il
- =

1.2 Enter a Name for the Application

Check the box indicating that the applicant will be submitting applications on their own behalf (if applicable). The
check box will only be shown on funding opportunities that are open to individuals

Enter a name for the application in the * Application Filing Name field (this is a required field). This name is for
use solely by the applicant for you to track through the Grants.gov submission process. It is not used by the
receiving agency.

1 will be submitting applications on my behalf, and not on behalf of a company, state, local or tribal government, academia, or other type of
organization.

* Application Filing Name: |

1.3 Open and Complete Mandatory Documents

Open and complete all of the documents listed in the “Mandatory Documents” box. Complete the SF 424 (R&R)
first. Data entered on the SF 424 (R&R) will populate other mandatory and optional forms where possible.
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Mandatory Documents Move Fomm 1o Mandatory Completed Documents for Submission
SF424 (RAR) - Subemission List

Research & Related Budget

NSF Application Checklist g]

MSF Cover Page P

Research & Related Project/Pedormance Site Locations Documents List

Research & Related Other Project Information LI g]

To open an item, simply click on it to select the item and then click on the “Open Form” button. When a form or
document has been completed, click the form/document name to select it, and then click the => button. This will
move the form/document to the “Completed Documents” box. To remove a form/document from the “Completed
Documents” box, click the form/document name to select it, and then click the <= button. This will return the
form/document to the “Mandatory Documents” or “Optional Documents” box.

1.4 Open and Complete Optional Documents

These documents can be used to provide additional support or supplemental information for the application or
may be required for specific types of funding opportunities. Reference the application package instructions for
more information regarding “Optional Documents”.

Optional Documents bowe Foem 1o Optional Completed Documents for Submission
RAR Subaward Budget Attachment Form et
NSF Suggested Reviewers g
MWSF Deviation Authonzation
NSF Fasilane System Registration Mo Foerm lo
Doasments List
Open Forrm| Dpen Form)

15 Navigating the Forms

The SF 424 (R&R) Cover Sheet, R&R Budget and NSF Application Checklist forms/documents are two or more
pages in length. The applicant must complete the mandatory fields on each page of the form/document. To
navigate to the next page of a form/document, locate the “Next” button at the top of the form and click on the
button.

F|E| 25| @ 25| P8 ofse 2| X7 @eJduitis |

Close Form Next Print Page ‘ About I

2. DATE SUBMITTED Applicant Identifier
APPLICATION FOR FEDERAL ASSISTANCE [ 1 |

SF 424 (R&R) 3. DATE RECEIVED BY STATE State Application ldentifier
| |

1. " TYPE OF SUBMISSION
4. Federal

{3 Pre-application o+ Application |
.} ChangedComracted Application

Once the “Next” button has been clicked, the applicant will be taken to the next page of the form/document where
they may complete the rest of the form.
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|6 S5 @ al] vIE ol el »IT @i

Close Form Previous Prnt Page

SF 424 (R&R) appLicATiON FOR FEDERAL ASSISTANCE Page 2

16. ESTIMATED PROJECT FUNDING 17. % 15 APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE
ORDER 12372 PROCESS?

To go back to the first page of the form/document, simply click on the “Previous” button. Once all the relevant
fields have been completed, the applicant may click on the “Close Form” button to return to the Grant Application
Package screen and the list of Mandatory and Optional Documents. When a form/document is closed the
completed data is captured in the application package but the form/document is not saved. The application
package must be saved from the Grant Application Package screen. More information on saving the application
package is available in section 1.7, Saving the Application.

On the R&R Budget form/document, the applicant may enter up to 5 budget periods. To add a new budget
period, the applicant must first complete Budget Period 1. The “Next Period” button on page 3 of the R&R Budget
form/document will become active once Budget Period 1 is completed.

Close Form I Previous ‘ Mext I Prnt Page

RESEARCH & RELATED BUDGET - SECTION F-K, BUDGET PERIOD 1 Next Pariod

Many of the forms/documents in the application package require the applicant to attach files. As stated in section
3.1, Portable Document Format (PDF), NSF requires that all attachments be submitted in PDF format. All
attachments must also have a unique name to identify the attachment. Attachments with duplicate names will not
be processed by NSF and will require resubmission of the application package through Grants.gov.

The R&R Subaward Budget Attachment(s) Form and the R&R Additional Senior/Key Person (Expanded) Form
allow the applicant to attach additional PureEdge forms. Chapter V, Sections 3.17 and 5.7 provide detailed
instructions for the navigation of both forms.

1.6 Accessing Help Tips

The applicant may access help tips while completing the application package by clicking on the help mode button
located in the menu bar at the top of the screen. This button is shown below and is represented by an arrow and
a question mark.

"/ . Submission

S E RN e ) e

A question mark will appear next to the applicant’s browser cursor once the help mode button has been clicked.
The applicant may use their cursor to scroll over each field on the form/document to reveal help text for each field.
Click on the help mode button again to return the cursor to normal.

1.7 Saving the Application

The Save button only appears on the Grant Application Package screen. It is recommended that after the
applicant completes each form/document that they click on the “Close Form” button to close the form and then
save the application package by clicking on the “Save” button at the top of the Grant Application Package Screen.
It is important to note that the application package will be saved to the last active directory on the applicant’s
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computer. Therefore, the applicant should save the application package to their hard drive where it can easily be
located. The applicant may save their application package at any time and should save the application package
with the same file name each time. An error message will occur each time that the applicant saves the form
before completing all of the mandatory fields on the mandatory forms or the optional forms moved to the Optional
Completed Documents for Submission column on the application package.

Juarne =

“? | One or more of the items in this form contains an invalid value.
1 ¥(/ Do you want to proceed anyway?

fes | Mo |

The applicant may ignore this warning. This warning will not appear once all of the mandatory fields have been
completed on all of the forms/documents in the application package.

1.8 Check Package for Errors
To initiate the Grants.gov edit check process, simply click on the “Check Package for Errors” button at the top of
the screen.

This process will identify all mandatory fields that have not been completed by the applicant. These errors will be
displayed one at a time.

@ . : . L
“* No checks against NSF’s business rules will take place at this time.

Z|d| 2= @ a5 C@ ofer 2o %7 @ edveals |

Save| Print| Cancell  Check Package for Erors |

1.9 Submitting the Application

The AR must open the Internet Explorer browser, open the application and then press the Submit button. To
submit the application:

1. Close all open browser(s) and running applications.

2. Open Internet Explorer.

3. From the tool bar, click File > Open. The Open window appears.

4, Click the Browse button located at the bottom right of the window. A Browse menu opens. At the bottom

of this screen there is a Files of type: drop-down menu.

5. Click the drop-down arrow and click All Files.

6. At the top of the screen there is a Look in: drop-down menu. Click the drop down arrow and browse to
the physical location where the application file is located on your hard disk. Select the application.

7. Double-click the application or click Open and then click OK.

8. Internet Explorer will open the application. This may take a few moments. Please be patient.
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9. Once the application is completely open, click the Submit button. (The Submit button will not become
active until all mandatory documents have been properly completed and the application has been
saved.).

10. Click Sign and Submit.

11. Next, enter your username and password.

12. Lastly, click Login.

Only the AR has the authority and user rights to Sign and Submit an application to Grants.gov. Additional
submission tips may be found at the Grants.gov website.

[ Grants.gov Submission Tips: http://www.grants.gov/assets/GrantsgovSubmitTips.pdf
gy
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V. RESEARCH AND RELATED (R&R) FORMS AND INSTRUCTIONS

1. OVERVIEW

This section contains both the SF 424 (R&R) instructions, as well as any applicable NSF-specific instructions.
The NSF-specific instructions are identified by the NSF logo. It is important that all applications conform to these
SF 424 (R&R) General Instructions, and where specified, with the NSF specific instructions. Conformance is
required and will be strictly enforced unless a deviation has been approved in advance of submission. Applicants
are advised that NSF may return without review applications that are not consistent with these instructions.

The NSF applicant is required to complete and submit the following SF 424 (R&R) forms as part of the application
package:

SF 424 (R&R) Cover Sheet;

SF 424 (R&R) Performance Site Locations ;
SF 424 (R&R) Other Project Information;

SF 424 (R&R) Senior/Key Person (Expanded);
SF 424 (R&R)Personal Data;

SF 424 (R&R) Budget

The following SF 424 (R&R) form is optional and only should be submitted when appropriate:
° SF424 (R&R) Subaward Budget Attachment

Detailed instructions for the completion of each of these forms are explained in the following sections.
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2. SF 424 (R&R) (COVER SHEET)

APPLICATION FOR FEDERAL ASSISTANCE

2. DATE SUBMITTED

Applicant Identifier

SF 424 (R&R)

3. DATE RECEIVED BY STATE

State Application |dentifier

1. * TYPE OF SUEBMISSION |

4. Federal

[7] Pre-application [ | Application |
] Changed/Corrected Application

5. APPLICANT INFORMATION

* Organizational DUNS: | |

* Legal Name; [ |
Department: l | Division: | |
* Streeti: | | Street2: | |
" City: | | County: | | = state: |
Province: | * Country: [JNITED S| * ZIP / Postal Code:
Person to be contacted on matters involving this application
Prefix * First Name: Middle Name: * Last Name: Suffix
I I I f

* Phone Number: | Fax Number:

Email:

6. * EMPLOYER IDENTIFICATION (EiN) or (TIN):

7. * TYPE OF APPLICANT:

| Please select one of the following

8. * TYPE OF APPLICATION: [ | New

O ission || ] Continuation [ | Revision

ther (Specity):
Small Business Organization Type

[[] Wemen Owned [] Socially and Economically Disadvantaged

If Revision, mark appropriate box{es).

[] A Increase Award [ ] B. Decrease Award [ | C. Increase Duration
[[] D. Decrease Duration [ E. Other (specify)

* Is this application being submitted to other agencies? Yes[ | No[ |

What other Agencies?

9. * NAME OF FEDERAL AGENCY:

|Departmenl of Health and Human Senrice'l

10. CATALOG OF FEDERAL DOMESTIC ASSISTANCE NUMBER:
M0.001 ]

TITLE: [Program Title |

11.* DESCRIPTIVE TITLE OF APPLICANT'S PROJECT:

12. * AREAS AFFECTED BY PROJECT (cities, counties, stafes, efc.)

13. PROPOSED PROJECT:
* Start Date * Ending Date

14. CONGRESSIONAL DISTRICTS OF:
a. " Applicant b. * Project

15. PROJECT DIRECTOR/PRINCIPAL INVESTIGATOR CONTACT INFORMATION

Prefic * First Name: Middle Name: * Last Name: Suffix:

I . I I |
Pasition/Title: | * ©rganization Mame: | |
Department: Division: |

* Streeti: [ Street2: |

" City: | | county: [ | = state:

Province: | | country: [INITED 51| * ZIP / Pastal Code: |

* Phone Number: [ | Fax Number: | | * Email: I

OMB Mumber: 4040-0001
Expiration Date: 04/30/2008

21 Enter a Type of Submission (Field 1 on the Form)

Check one of the Type of Submission boxes. If this submission is to change or correct a previously submitted
“New” application, click the Changed/Corrected Application box and enter the Grants.gov tracking number in the

Federal Identifier field. If this submission is to change

" ou

or correct a “resubmission”, “renewal”, “continuation”, or
“revision” application, leave the Federal identifier field as previously filled with the existing identifier (e.g. Award
number). Do NOT insert the Grants.gov tracking number in these cases.

& o o .
“¥ Unless specifically identified in an NSF program solicitation, pre-applications are not required and should not

be submitted to NSF. In addition, the box for "changed/corrected application” should not be used. Rather,

applicants that wish to change or correct a previously submitted application should use the Proposal File Update
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module available in the NSF FastLane System at https://www.fastlane.nsf.gov/. See section 7.3.2, Proposal File
Update — Post Submission. Resubmissions, renewals, continuations or revisions should also not be used in Field

8 on the form. See section 2.8, Select Type of Application (Field 8 on the Form).

2.2 Enter Date Submitted and Applicant Identifier (Field 2 on the Form)
Enter the date the application is submitted to Federal agency (or State if applicable). Enter the applicant's control

number (if applicable).

2.3 Enter Date Received by State (Field 3 on the Form)
Enter the date received by state (if applicable). Enter the state application identifier (if applicable).

2.4 Federal Identifier (Field 4 on the Form)

New project applications should leave this field blank, unless you are submitting a Changed/Corrected
application. When submitting a changed/corrected “New” application, enter the Grants.gov tracking number. If
this is a continuation, revision or renewal application, enter the assigned Federal Identifier number (for example,
award number) even if submitting a changed/corrected application.

“ If a new, full application is being submitted that is related to a previously submitted preliminary application,
enter the NSF assigned preliminary application number in the Federal Identifier field. If this application is a
resubmission of an application that has been previously submitted, but was not funded, and is being resubmitted
for new consideration, leave blank. NSF treats these submissions as new applications.

25 Enter Applicant Information (Field 5 on the Form)
Enter the DUNS or DUNS+4 number of the applicant organization. This field is required.

The legal name of the applicant "organization" should be entered under "Legal Name", unless the

applicant is an individual.

In addition, applicants that are individuals also cannot enter information into the Organizational DUNS

¥

field.
Field Name Input |

Enter legal name of applicant, which will undertake the assistance activity, enter the complete

*Legal Name address of the applicant (including county and country), and name, telephone number, e-mail, and
fax of the person to contact on matters related to this application. This field is required.

D Enter the name of primary organizational department, service, laboratory, or equivalent level within

epartment o - ; : -

the organization which will undertake the assistance activity.

Division Enter the name of_p_rimary organizational division, office, or major subdivision which will undertake
the assistance activity.

*Street 1 Enter first line of the street address for the applicant in “Streetl” field. This field is required.

Street 2 Enter second line of the street address for the applicant in “Street2” field. This field is optional.

*City Enter the city for address of applicant. This field is required.

County Enter the county for address of applicant.

xSt Enter the State where the applicant is located. This field is required if the applicant is located in the

ate :

United States.

Province Enter the Province.

*Zip Code Enter t_he Postal Codg (e_.g., _ZIP co_de) c_)f applicant. This field is _required if the_ applicant is located in
the United States. This field is required if a State is selected; optional for Province.

*Country Select the country for the applicant address. This field is required.

Person to be contacted on matters involving this application:
Field Name Input |

Prefix Enter the prefix (e.g., Mr., Mrs., Rev.) for the person to contact on matters related to this application.

- Enter first (given) name of the person to contact on matters related to this application. This field is
First Name required

Middle Name Enter the middle name of the person to contact on matters related to this application.

*Last Name Enter the last (family) name of the person to contact on matters related to this application. This field
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is required.

Enter the suffix (e.g., Jr, Sr, PhD) for the name of the person to contact on matters related to this

Suffix L
application.

Enter the daytime phone number for the person to contact on matters related to this application. This

*
Phone Number field is required.

Fax Number Enter the fax number for the person to contact on matters related to this application.

Email Enter the e-mail address for the person to contact on matters related to this application.

2.6 Enter Employer Identification (EIN) or (TIN) (Field 6 on the Form)

Employer Identification (EIN) or (TIN) - Enter either TIN or EIN as assigned by the U.S. Internal Revenue
Service. If applicant’s organization is not in the U.S., type 44-4444444. This is required information.

2.7 Enter Type of Applicant (Field 7 on the Form)

Type of Applicant - Select the appropriate applicant type code. This field is required. Complete only if "Other" is
selected as the Type of Applicant.
If Small Business is selected as Type of Applicant, then note if the organization is Woman-owned and/or Socially
and Economically Disadvantaged.

° Woman Owned - Check if the applicant is a women-owned small business - a small business
that is at least 51% owned by a woman or women, who also control and operate it.
o Socially and Economically Disadvantaged - Check if the applicant is a socially and

economically disadvantaged small business, as determined by the U.S. Small Business Administration
pursuant to section 8(a) of the Small Business Act U.S.C. 637(a).

2.8 Select Type of Application (Field 8 on the Form)
Select the type from the following list. Check only one.

° New - An application that is being submitted to an agency for the first time.

° Resubmission - An application that has been previously submitted, but was not funded, and is
being resubmitted for new consideration.

° Renewal - An application requesting additional funding for a period subsequent to that provided

by a current award. A renewal application competes with all other applications and must be developed as
fully as though the applicant is applying for the first time.

° Continuation - A non-competing application for an additional funding/budget period within a
previously approved project period.
° Revision - An application that proposes a change in - 1) the Federal Government's financial

obligations or contingent liability from an existing obligation; or, 2) any other change in the terms and
conditions of the existing award.

" For purposes of NSF, the boxes for "Continuation" and "Revision" will not be utilized and should not be
checked. If a renewal application is being submitted, enter the assigned award number of the previously funded
application in the Federal Identifier field (Field 4 on the Form.)

If Revision, mark the appropriate box(es)
° Increase Award
Decrease Award
Increase Duration
Decrease Duration
Other (specify)
If "Other" is selected, please specify in space provided.

“ NSF will not be using the SF 424 (R&R) to: Increase Award, Decrease Award, Increase Duration or
Decrease Duration, or perform other post award transactions, and therefore, these boxes should not be checked.
Requests for supplemental funding should be submitted electronically via the Supplemental Funding Request
module in the NSF FastLane system at https://www.fastlane.nsf.gov.
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* |s this application being submitted to other agencies? — Enter yes or no. If yes, enter the name(s) of other
Agencies. This is required information.

2.9 Enter Name of Federal Agency (Field 9 on the Form)

* Name of Federal Agency - This is the name of the Federal agency from which assistance is being requested
with this application. This information is pre-populated by Grants.gov.

2.10 Enter Catalog of Federal Domestic Assistance Number (Field 10 on the Form)

This is the Catalog of Federal Domestic Assistance Number of the program under which assistance is being
requested. This information is pre-populated by Grants.gov

Number — Enter the number.

Title — Enter the title.

2.11  Enter Descriptive Title of Applicant's Project (Field 11 on the Form)

* Descriptive Title of Applicant's Project - Enter a brief descriptive title of the project. This is required
information.

" The title of the project must be brief, scientifically or technically valid, intelligible to a scientifically or
technically literate reader, and suitable for use in the public press. NSF may edit the title of a project prior to
making an award.

2.12  List Areas Affected by Project (Field 12 on the Form)

* Areas Affected by Project - List only the largest political entities affected by the project (e.g., State, counties,
cities). This is required information.

2.13 Enter Proposed Project (Field 13 on the Form)

* Start Date — Enter the proposed start date of the project. This field is required.
*Ending Date — Enter the proposed end date of the project. This field is required.

* The proposed duration for which support is requested must be consistent with the nature and complexity of
the proposed activity. Grants are normally awarded for up to three years but may be awarded for periods of up to
five years. The Foundation encourages organizations to request awards for durations of three to five years when
such durations are necessary for completion of the proposed work and when such durations are technically and
managerially advantageous. Specification of a desired starting date for the project is important and helpful to
NSF staff; however, requests for specific effective dates may not be met. Except in special situations, requested
effective dates must allow at least six months for NSF review, processing and decision. Should unusual
situations (e.g., a long lead time for procurement) create problems regarding the proposed effective date, the PI
should consult his/her organization’s sponsored projects office.

2.14  Enter Congressional Districts (Field 14 on the Form)

* Applicant - Enter the Congressional District in the format: 2 character State Abbreviation - 3 character District
Number. Examples: CA-005 for California's 5th district, CA-012 for California's 12th district. If outside the US,
enter 00-000. To locate your congressional district, visit the Grants.gov web site. This field is required.

* Project — Enter the Congressional District in the format: 2 character State Abbreviation - 3 character District
Number. Examples: CA-005 for California's 5th district, CA-012 for California's 12th district. If all districts in a state
are affected, enter "all" for the district number. Example: MD-all for all congressional districts in Maryland. If
nationwide (all districts in all states), enter US-all. If the program/project is outside the US, enter 00-000. To locate
your congressional district, visit the Grants.gov web site. Attach an additional list of Project Congressional
Districts on page 2, if needed. This field is required.
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2.15 Enter Project Director/Principal Investigator Contact Information (Field 15 on the Form)

Field Name Input

Prefix Enter the prefix (e.g., Mr., Mrs., Rev.) for the name of the Project Director.
*First Name Enter first name of the PD/PI. This field is required.
Middle Name Enter the middle name of the Project Director.
*Last Name Enter the last (family) name of the Project Director. This field is required.
Suffix Enter the suffix (e.g., Jr, Sr, PhD) for the name of the PD/PI.
Position/Title Enter the title of the Project Director.
Organization Name Enter the name of organization for the PD/PI. This field is required.
D Enter the name of primary organizational department, service, laboratory, or equivalent level within
epartment ST
the organization of the PD/PI
Division Enter the name of primary organizational division, office, or major subdivision of the PD/PI
*Street 1 Enter first line of the street address for the PD/PI in the “Streetl” field. This field is required.
Street 2 Enter second line of the street address for the PD/PI in “Street2” field. This field is optional.
*City Enter the City for address of the PD/PI. This field is required.
County Enter the county for address of the PD/PI.
xSt Enter the State where the PD/PI is located. This field is required if the PD/PI is located in the
ate :
United States.
Province Enter the Province for PD/PI.
*7i Enter the Postal Code (e.g., ZIP code) of the PD/PI. This field is required if the PD/PI is located in
ip Code .
the United States.
*Country Select the country for the PD/PI address.
*Phone Number Enter the daytime phone number for the PD/PI. This field is required.
Fax Number Enter the fax number for the PD/PI.
*Email Enter the e-mail address for the PD/PI. This field is required.
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SF 424 (R&R) APPLICATION FOR FEDERAL ASSISTANCE Page 2

16. ESTIMATED PROJECT FUNDING 17.* 1S APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE
ORDER 12372 PROCESS?

P —— 7| 2. YES [] THIS PREAPPLICATION/APPLICATION WAS MADE
A~ Vo Eetmated Fraec Tundng | | AVAILABLE TO THE STATE EXECUTIVE ORDER 12372

b. * Total Federal & Non-Federal Funds | PROCESS FOR REVIEW ON
[ DATE

\ 4

e. * Program Income
b.NC ] PROGRAM IS NOT COVERED BY E.O. 12372; OR

[] PROGRAM HAS NOT BEEN SELECTED BY STATE FOR
REVIEW

h— 18, By signing this application, | certify (1) to the statements contained in the list of certifications® and (2) that the statements herein are
true, complete and accurate to the best of my knowledge. | also provide the required assurances * and agree to comply with any
resulting terms if | accept an award. | am aware that any false, fictitious, or fraudulent statements or claims may subject me to
eriminal, civil, or administrative penalties. (U.S, Code, Title 18, Section 1001)

[ ] *lagree

*The st of et d L or an i site whore you may obtain this list is contained in the ar agency spocific i

19. Authorized Representative

Prefix: * First Name: Middle Hame: * Last Name: Suffic
* Position/Title: | | * Organization: |
Department: | J Division:
* Street1: | street2:
*City: | | county: [ | * state: [
Province | * Country: [JNITED 81| * ZIP / Postal Code
* Phone Number: Fax Number: * Email:
i of i P i * Date Signed

Completed an submission to Grants.gov Completed on submission to Grants.gov

20. Pre-application Add Attachment ||

21. Attach an additional list of Project Congressional Districts if needed.,

: Add Attachment | [

OMB Number: 4040-0001
Expiration Date: 04/30v2008

2.16  Enter Estimated Project Funding (Field 16 on the Form)

Field Name Input
* Total Estimated
Project Funding
*Total Federal & Non- | Enter total estimated funds for the entire project period, including both Federal and non-Federal
Federal Funds funds. This is required information.

*Estimated Program Identify any Program Income estimated for this project period if applicable. This is required
Income information.

Enter total Federal funds requested for the entire project period. This is required information.

2.17 Is Application Subject to Review by State Executive Order 12372 Process? (Field 17 on the Form)

If yes, select “This pre-application/application was made available to the state executive order 12372 process for
review on:” and enter the date. If the announcement indicates that the program is covered under Executive Order
12372, applicants should contact the State Single Point of Contact (SPOC) for Federal Executive Order 12372.

“* The Foundation's regulation on Intergovernmental Review of National Science Foundation Programs and
Activities is published in 45 CFR Part 660.

If No, check appropriate box.
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2.18 Complete Certification (Field 18 on the Form)

Check "I agree" to provide the required certifications and assurances. This field is required. @ Only a
designated Authorized Representative of the Organization may submit applicable certifications specified in
Chapter Il, Section C.1.e of the NSF Grant Proposal Guide. As defined in the NSF Grant Policy Manual, Chapter
II, Section 210a, the Authorized Representative is the administrative official who on behalf of the applicant is
empowered to make certifications and assurances and can commit the organization to the conduct of a project
that NSF is being asked to support as well as adhere to various NSF policies and grant requirements.

2.19 Enter Authorized Representative (Field 19 on the Form)

Field Name Input

Prefix Enter the prefix (e.g., Mr., Mrs., Rev.) for the name of the Authorized Representative.

*First Name Enter first (given) name of the Authorized Representative. This field is required.

Middle Name Enter the middle name of the authorized representative.

*Last Name Enter the last (family) name of the Authorized Representative. This field is required.

Suffix Enter the suffix (e.g., Jr, Sr, PhD) for the name of the Authorized Representative.

Position/Title Enter the title of the Authorized Representative. This field is required.

Organization Name Enter the name of organization for the Authorized Representative. This field is required.

D Enter the name of primary organizational department, service, laboratory, or equivalent level within the

epartment R . ;

organization of the Authorized Representative

Division Enter the name of primary organizational division, office, or major subdivision of the Authorized
Representative

*Street 1 Enter fi(rjst line of the street address for the Authorized Representative in the “Streetl” field. This field is
required.

Street 2 Enter_second line of the street address for the Authorized Representative in the “Street2” field.This field
is optional.

*City City for address of the Authorized Representative. This field is required

County Enter the county for address of Authorized Representative.

xSt Enter the State where the Authorized Representative is located. This field is required if the Authorized

ate o : i

Representative is located in the United States.

Province En